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IIPUKA3

« 2 » deBpans_ 2021 rox Ne 13/1-0

O0 yrBepxnenun Ilonoxenus

0 MOpsiIKe PACCMOTPEeHUs 00pallleHUil rpaKkaaH

B MBJIOY «/lerckmii cax Ne 63», [IpaBui1 BHyTpeHHero
pacnopsiika Ajs BOCIMTAHHUKOB

B 1mensax mpuBeneHuss HOPMAaTHBHO-NIPABOBOM 0a3bl YUYPEKICHHS B COOTBETCTBUE
JIEHCTBYIOLIEMY 3aKOHOAATEILCTBY, B cOOTBETCTBUM ¢ DenepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-
@3 «O nopsiake paccMoTpeHHs oOpameHuil rpaxiaaH Poccuiickoit  ®enepauuun», B CBSI3U C
BeIcHWEM  HOBBIX  cammrapHbix  mpaBmn  CanlluH ~— 2.3/2.4.3590-20  "CanurtapHo-

AMHUIEMUOJIOTHYECKHE TPEeOOBAaHUS K OpPraHU3allMi OOIIECTBEHHOTO THTAHWS HaceleHus",
CII 2.4.3648-20 "CaHHTapHO-3MHJIEMHOJIOTHYECKHE TpeOOBaHHMS K  OpPraHU3aLUsAM
BOCIHUTAHUA U OOYUYEHHUsI, OTAbIXa U O3/JOPOBICHUS I€TeH U MOJIOAEKHU"

ITPUKA3BIBAIO:

1. YTBepauth nokanbHbIl akT «[lomoXeHne o MOpsJKe PacCMOTpEeHUs OOpallleHHi Tpa)iaH B
MBIOY «/lerckuit cax Ne 63» (nanee [Monoxenue) (Ilpunoxxenue Ne 1) [IpaBuna BHyTpeHHETO
pacriopsifika s BocnuTaHHUKOB (nanee IlpaBuna) (Ipunoxenue Ne 2)

2. VYyactHukam oOpa3oBarenbHblx oTHomeHuit MBJIOY «Jlerckuit cag Ne 63» mnpuHaTh K
cBenenuto nanHoe Ilonoxenue u [IpaBuna.

3. OrterctBeHHOMY 3a callT MBJIOV «Jlerckuii cag Ne 63» crapmemy Bocnurarento JIMHHUKOBOM
Hpune @enopoBHe pasmecTutsh faHHoe [lonoxenue u Ilpasuia Ha caiite MBJIOV.

4. KoHTpoib UCIOTHEHHUS IPUKA3a OCTABJISIO 3a COOO.

3asenytommit MBZIOY Ne 63 E.B. Epoxuna
C npuka3zoM 03HAKOMJICHBI:



[Tpunoxenue Ne 1
K npukazy mo MBJIOY Ne 63

HOJOXEHHUE
0 MOPSI/IKEe PACCMOTPEHMS O0PALICHUNA TPAKIAH
MYHHUIIMIIAJIBHOTO OIIKETHOIO JOIIKOJIbHOIO
o0pa3oBareIbHOIO yupe:xaeHus ropoaa Pocrosa-na-/lony

«Jlerckui cag Ne 63»

r. PocroB-Ha-/lony



1. O0mue MmoJIoKeHus

1.1. Hacrosmee IlonoxxeHne o MOpsAJIKE PacCCMOTPEHHsI OOpallleHWid TIpak]iaH
MYHULIUNATBHOTO  OIOPKETHOTO  JOIIKOJIBHOTO  00pa30BaTEIbHOTO  YUPEKICHUS
«Jletrckuii cag Ne 63» (nanee — JIOY) paszpaborano B cooTBeTCTBUU ¢ DeiepaibHbIM
3akoHOM Poccuiickoit  ®enepauuu ot 29.12.2012 r. Ne 273-®3 «O06 o6pa3zoBaHuu B
Poccuiickoni ®enepauum»; DenepaibHbiM 3akOHOM Poccuiickont dPenepanuu  OT
02.05.2006 1. Ne59-03 «O nopsizike paccMOTpeHus oOpaleHnii rpaxkaad Poccuiickoit
Denepanumny.

[lonoxeHueM peryaupyroTcs IpPaBOOTHOUIEHUS, CBS3aHHBIE C pealu3auuei
rpaxxganuHoMm PO 3akperienHoro 3a HuM Kouctutynwmeit PO mpaBa obOpamieHus B
OpraHbl MECTHOTO CaMOYIIPABJICHUS, YCTAHABIMUBAECTCA IMOPSAJOK PACCMOTPEHUS
oOpameHuii rpaxkaad B agMuHucTpanuio JIOY.

1.2. Opranuzanus paboTel C OoOpalleHUsMHU TpaxkaaH B aaMuHHCTpanuio JOY
Benercs B coorBerctBUM ¢ Koncrturyuuen PO, deaepanbHbIM 3aKOHOM OT
06.10.2003 . Ne 131-®3 «OO6 oOmWUX [OPUHIUIAX OPraHU3alUd MECTHOIO
camoynpasiiecHuss B PO, @enepanbHbiM 3akoHOM Poccuiickon ®enepauuu OT
02.05.2006 1. Ne59-@3 «O nopsjike paccMOTpeHus oOpaiienuit rpaxaan Poccuiickoit
Oenepaunny, YcrapoM IOV u nactosiuuMm [lonoxenuem.

Opranuzanusi padOTbl ¢ MUCBMEHHBIMH U YCTHBIMU OOpAIllEHUSAMH TpakKJaH
JIOJKHA o0ecreynBarh HE0O0XO/IUMBbIE yCJOBUS U1t OCYILIECTBJIEHUS
MPEAOCTABIEHHOTO M TapaHTHUPOBAHHOro rpaxnaaHam Konctutyuueit P® mnpasa
oOpamiarbcs ¢ MPEIIOKEHUSIMHY, 3asBICHUSIMU U Kajlo0aMu B MMMCbMEHHOW U yCTHOU
dbopwme.

1.3. VYcranoBnenubii  HacrosiuuM  [lonokeHneM NOPSIAOK — pPacCMOTPEHUs
oOpalieHuii  TpaxJaH  paclpoCTpaHsSeTCs Ha Bce oOpaleHus TpakiaaH, 3a
HCKJIIOUCHUEM OOpaIlleHU, KOTOpbIe MOJJIEkKAT PACCMOTPEHUIO B MHOM TOPSIJIKE,

YCTaHOBJICHHOM benepanbHBIMU  KOHCTUTYLIMOHHBIMHU 3aKOHAaMM W HHBIMU
denepanbHBIMU 3aKOHAMH, a TaKKe TIHCEM, HCIOJHEHHBIX Ha OQHUIIMATBHBIX
OnmaHkax YUPEXKIACHUM, OpraHu3aLuil, NPEAIPUITUH, IIOAIMCAHHBIX UX

PYKOBOJIUTEISIMU, YIOJHOMOYEHHBIMU HA TO JHUIAMHU, KOTOPbIE paccMaTpUBarOTCS B
NOPSJIKE, YCTAHOBJIEHHOM JJIsl OOLIEH KOPPECHOHIEHLIUU.

1.4. VYcranoBieHHBIN HacrosuuM [lonoxkeHueM TOPSAOK PacCMOTPEHUS
oOpalieHuil rpakJaH pachpoCTpaHseTcss Ha MPaBOOTHOIICHMS, CBS3aHHBIE C
paccMOTpeHHueM OOpalleHu HMHOCTPAHHBIX TPaKJaH W JUl] Oe3 rpakJaHcTBa, 3a
VCKJIIOYEHHEM CJIy4aeB, YCTAHOBIICHHBIX MEXIYHApOAHBIM J1I0roBopoM Pocculickoi
Oenepanun wim (henepasbHbIM 3aKOHOM.

OOpartrenus rpakaaH NOCTYIAIOT B BUJIE MPEIJIOKESHUM, 3asIBICHHUH 1 5Kajo0.

[Ipennoxxenue — oOpalieHne TpaxaaH, HaNpaBIeHHOE Ha  YIy4IlIEeHHE
nestenbHocTr JJOV.

3asBieHue — oOpanieHUMe B LENSIX peaju3aludyd I[paB M 3aKOHHBIX HHTEPECOB
IPAXKIaH.

Kanoba — obOpaiienue ¢ TpeOOBaHMEM O BOCCTAaHOBJICHUU IMPaB U 3aKOHHBIX
MHTEPECOB IpaxkJaH, HAPYIICHHBIX JAEHCTBUSMU (WM O€31EUCTBUEM) COTPYIHHUKOB
JOY, a raxxke pemienusamu agmuauctpanuu JOV.



[ToBTOpHBIME cuUTAIOTCS OOpaIeHus], MOCTYMUBIITNE OT OJHOTO U TOTO K€ JIUIA
10 OJHOMY M TOMY JK€ BOIIPOCY, €CJIM CO BPEMEHH IOAa4YM TIEPBOTO HCTEK CPOK
pPacCMOTpPEHHUS WM 3asBHTENb HE YIOBICTBOPCH JaHHBIM €My oOTBeToM. I[lucbma
OJHOTO W TOTO K€ JHUIa M IO OJHOMY M TOMY JK€ BOIIPOCY, MOCTYIHUBIIUE O
HCTEUYCHUS CPOKA PACCMOTPEHUS, CUUTAIOTCS TICPBUYHBIMU.

AHOHMMHBIMYU CUUTAIOTCS MHCHhMa TpaxkaaH Oe3 ykazaHus QamMuiIvu, agpeca, o
KOTOPOMY JIOJDKEH OBITh HaIlPaBIIeH OTBET, 110 TAKUM OOpAIIeHUsIM OTBET HE J1aeTCH.

1.5. Tlpu paccmoTpeHHH OOpalieHHsi HE IOIMYCKaeTCs pasmalieHHe CBEACHHIA,
CofiepKaIuXcss B OOpaIIeHUH, a TaKKe CBEICHUH, KacaloIIUXCS YaCTHOM KU3HU
rpaxjaaHuHa, 0Oe3 ero commacus. He sBhusercs pasmianieHUEM  CBEACHHUI,
COZIEpKalUXCcsl B OOpalleHWH, HampaBiIeHUE MHUCbMEHHOTO OOpalieHus B
rOCyJapCTBEHHBI OpTraH, OpPraH MECTHOTO CaMOYIPABJICHUS WJIH JIOJDKHOCTHOMY
JUITy, B KOMIICTCHIIMIO KOTOPHIX BXOAWUT pEIICHUE MOCTABICHHBIX B OOpaIICHHE
BOTIPOCOB.

1.6. Anmunuctpauus OV cucremarnuecku  aHaiu3upyer u  00oOiiaer
oOpamieHusl TpaxaaH, COACpIKAIIUECSs B HUX KPUTHUYCCKUE 3aMEUaHUs, C IIEJIbIO
CBOCBPEMEHHOTO BBISIBJICHHS M YCTPAHEHUS TTPUYHH, IOPOXKIAOIINX HAPYIIICHUE TTpaB
U OXPAHSIEMBIX 3aKOHOM MHTEPECOB I'PaXKIaH.

2. IIpaBo rpa:xkaan Ha oOpauieHue

2.1. I'paxxnane uMmeroT mpaBo oOpamiarbcsi JUYHO, B YCTaHOBJIEHHOU (opme, a
TaK)Ke HaIpaBIsITh UHAUBUAYAJIbHbIE M KOJJIEKTUBHBIE MUCbMEHHBIE OOpaIlleHUs B
aamuHuctpanuio JIOY mbo M0MKHOCTHBIM JTHIAM.

2.2. I'paxxnaHe peanu3yroT MpaBo Ha oOpallleHue CBOOOJHO U JOOPOBOJIBHO, HE
Hapymias mpaB ¥ CBOOOMBI JIPYTUX JIUII.

2.3. ®opma obpareHust rpakiaHaMHi BBIOUPAETCS CaMOCTOATEIBHO.

2.4. PaccmoTpeHne oOpaieHnii TpakKaH OCYIIECTBISETCS OCCIUIaTHO.

2.5. llpu paccmoTpenun oOpamieHus B aaMuHUCTpanuio JIOY rpakganuH uMeer
paBo:

- IlpeacraBnsaTh NONOJHUTEIbHBIE TOKYMEHTBI M Marepuaibl, JU00 oOpamarbes ¢
npocbOoi 00 UX UCTPEOOBAHUHU.

- 3HAaKOMHUTBCS C JIOKYMEHTaMH W MaTepuajlaMy, KacarolIMMHCS PACCMOTPEHUs
oOpaleHusi, €CjM 3TO HE 3aTparuBaeT MpaBa, CBOOObI M 3aKOHHBIE MHTEPECHI APYTHUX
JUI, €CIU B YKa3aHHBIX JIOKYMEHTax W Marepuangax He COJEp)KaTcs CBEACHMS,
COCTABJISIIOLIME TOCYIaPCTBEHHYIO WJIM HUHYI OXpaHseMmylo (eaepalbHbIM 3aKOHOM
TaNHY.

- [Tony4ars MUCEMEHHBIN OTBET 1O CYLIECTBY ITOCTABICHHBIX B 00paIlEHHE BOIIPOCOB,
3a UCKJIIOYEHUEM CJIy4aeB, YKa3aHHbIX B ILIL 5.4, 5.8 Hacrosmero [lonoxenus uim
yBEIOMJIEHUE O TMepeajpecalid MHCbMEHHOTO OOpalleHUus B rocydapCTBEHHBIC
OpraHbl, OpraH MECTHOIO CaMOYIIPaBJICHUS WIH JOJDKHOCTHOMY — JIUILY, B
KOMITETEHITMIO KOTOPBIX BXOJUT PEIICHNE MOCTABIEHHBIX B O0OpAIIEHUH BOIIPOCOB.

- O6pamarbes ¢ kano0oil Ha MPHUHATOE MO OOPAIIEHUIO PEIICHHE WU JIeHCTBUE
(Oe3nelicTBHE), @ TAKXKE C 3a4BJIICHUEM O IPEKPAILIEHUH PACCMOTPEHMS OOpallleHHUs .

3. TpeGoBaHusi K MUCBMEHHOMY OOpPAIICHHUIO



3.1. B nuceMeHHOM OOpaIieHny TpaXKaaH B 00s3aTEIbHOM MOPSAKE YKa3bIBACTCS
HAaMEHOBaHUE aMUHUCTpALUH, 00 (aMUIHs, UMsI, OTIYECTBO COOTBETCTBYIOIIETO
JOJKHOCTHOTO JIMLIAa WM €ro JOJKHOCTh B agmuHuctpauuu [JOY, a Takxke cBOlo,
UMs, OTYECTBO, MOYTOBBIM aapec, MO KOTOPOMY JIOJKEH OBITh HAIpaBlIEH OTBET,
yBEJAOMJIEHUE Tiepeajapecaly oOpalleHus], U3iaraet CyThb NPeIJIOKEHUS, 3asBICHUS
WM 5KalioObl, CTABUT JIMYHYIO MOJIKUCH U JATYy.

3.2. B cnydae HEOOXOAMMOCTH B MOATBEPKIACHUE CBOMX JIOBOJIOB IPAKJIAHUH I10
MUCbMEHHOMY OOpallleHUI0 MpuilaraeT JTOKYMEHThl M MaTepHalibl JIM0O MX KOMHH,
KHIDKKM W OPUTHHAJbI MHBIX JIOKYMEHTOB, TPUIIOKEHHbIE K OOpalleHusM,
BO3BpAILAlOTCS 3asgBUTEISM IO UX MPOCHOE.

3.3. OOGpamenune, noctynusiiee B aamuHuctpanuio JJOY mo mHbDOpMaMOHHBIM
cucTeMaM OOILIEro IMOJIb30BaHUS, MOJJIEKUT PACCMOTPEHUIO B TOpSIKE,
YCTAaHOBJIICHHOM HacTosmuM llonoxkeHuem.

3.4. 'pax1aHUH HaIpaBIISIET CBOE MHUCbMEHHOE 0OpalIEHUE HEMOCPEACTBEHHO Ha
uMs 3aBenytoiero JJOY unm ero 3amecTutenen.

3.5. [lucbmeHHOE OOpallleHne MOJJIEKUT 00s3aTeIbHON PErucTpalul B TEUEHUE
TpeX JHEH C MOMEHTA MOCTYIUICHHUS.

Bce nocrynatouue B aamunuctpauuio J{OY nuceMeHHble oOpalleHus rpaxiaH
MPUHUMAIOTCSA,  YUYUTBIBAIOTCS, PETUCTPUPYIOTCA. PerucrpallMOHHBIA — HMHJIEKC
oOpalieHusi TpaKJaH YKa3bIBAaeTCS B MUCbMEHHOM OOpallleHUH, KOTOPhIA CTaBUTCA B
HIKHEM MPABOM YIUIy IIEPBOTO JIUCTA.

3.6. IlucbMa rpaxzaaH C IOMETKOW <«JIMYHO» IIOCIE€ IPOYTEHHUs aapecaroM, B
cllydae, €CIM B HHX CTaBATCS BONPOCHL, TpeOylolre O(HUIMAIbHBIX OTBETOB,
NIEPENAIOTCS HA PErMCTPALMIO B YCTAHOBIEHHOM IOPSJIKE.

3.7. TlucemenHoe oOpaleHue, coaepsKaliee BOMPOCH], PEIICHHE KOTOPBIX HE
BXOAUT B KOMHETEHIMIO agMuHuctpauuu 1OV, nmoanexuT nepecbuike B TEUEHUE
CEMU JHEH CO JIHS PETUCTpalMi B COOTBETCTBYIOILIHUIA OPTaH WM COOTBETCTBYIOILIEMY
JOJDKHOCTHOMY JIMIY, B KOMIIETEHIIMIO KOTOPOI'O BXOJUT PELIEHUE MOCTABICHHBIX B
oOpalieHr BOIPOCOB, C YBEAOMJICHHEM TpaxJaHMHA O TNepeajpecal €ero
oOpaimieHusi, 3a HMCKJIIOUYEHHEM Cclydas, yKa3aHHoro B I.0. 5.4, 5.8 Hacrosiuero
ITonoxenus.

3.8. 3ampemaercss HampaBisATh KajJoObl TPaKJaH Ha PpPACCMOTPEHHE TEM
JOJKHOCTHBIM JintiaM aamuHuctpanuu 10V, pemenne unn neiictue (0e3neiicTpue)
KOTOPBIX OOXKaITyeTCsl.

4. PaccMoTpenne oOpamieHuid rpaskaaH, MOAroTOBKa OTBETOB

4.1. Obpamenue, nocrynuiinee 3aBeaymomieMy OV, momiexur obs3aTeIbHOMY
PacCMOTPEHHUIO.

4.2. VYuer, perucrtpanus, Xoj paccMOTpeHuss oOpamieHusi TpaxaaH
OCYIIECTBIISIOTCS 3aBEYIOIINM C 3aHECEHHEM B JKypHaJ OOIICHHI rpaXkIaH.

4.3. 3asenyrommi JJOVY:
- obOecrneunBaeT OOBEKTHBHOE, BCECTOPOHHEE K CBOCBPEMEHHOE PAaCCMOTPCHHUE
oOparieHus, B ciIydae HEOOXOAMMOCTH — M C y4acTHEM TpakJlaHWHA, HAIPaBUBIIIECTO
oOpaiieHue;



- 3ampamuBaeT HEOOXOAWMBIC JUISI PACCMOTPEHHS OOpalieHHusl JTOKYMEHThI U
MaTepuaibl B JAPYrUX OpraHax U y APYruX NpEeANpHUsITHNA W OpraHu3alldii Topoja, 3a
HCKJIFOUEHHUEM CYJ0B, OPTraHOB JJO3HAHUS U OPTraHOB MPEIBAPUTEIBLHOIO CIEACTBUS;

- IpUHUMAaET MEpbl, HAMPABICHHbIC HAa BOCCTAHOBJIICHUE WJIW 3aIIUTy HapYIIEHHBIX
npaB, CBOOOJI M 3aKOHHBIX MHTEPECOB IPaKJaHNHA;

- Ja€T MUCHhMEHHBIE OTBETHI IO CYIIECTBY MMOCTABIECHHBIX B 00paIllEHUH BOIIPOCOB;

- YBEAOMJISIET TpakJIaHMHA O HAINpaBJICHUU €ro OOpalleHuss Ha PACCMOTPEHHUE B
IPYroi OpraH WIHM APYrue NpearpuaThs U OpraHU3alllyd TOpoJa B COOTBETCTBUU C UX
KOMIIETEHIIUEN.

4.4. VYupexneHus, MO HaNpaBICHHOMY B YCTAHOBJIEHHOM IMOPSJKE 3ampocy
saBeayromiero JIOVY, paccmarpuBaromiero oOpaiieHue, o0s3aHbl B TeueHue 15 mHel
MPENOCTaBUTh JOKYMEHTHI W MaTepHasibl, HEOOXOIUMbIE JUIsi PACcCMOTPEHUs
oOparmieHusl 3a WCKIIOYCHHEM JTOKyMEHTOB W MaTepUalioB, B KOTOPBIX COJEPIKATCS
CBEICHMS, COCTABJISIONIME TOCYIApCTBEHHYIO WM OXpaHieMyl (deaepalbHbIM
3aKOHOM TaiiHy, U JUIsl KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSAIOK MPEOCTABICHHUS.

4.5. OtBeThl Ha oOpallleHus TpaxaaH, MpUCIaHHble Ha uMs 3aBenytoiero J[OY,
TOTOBATCS Ha OJNlaHKe YYpeXIeHWs 3a noamuckio 3aseaywomiero JOY wu
PETUCTPUPYIOTCS B KypHAJeE.

4.6. OTBETHI IOJKHBI COJIEPKaTh KOHKPETHYIO M YETKYH0 MH(POpPMAIMIO MO0 BCEM
BOIIpOCaM, IMOCTaBJIEHHBIM B oOpaiieHuu TrpaxnaH. Eciou 3asBuTento naH OTBET B
yCTHOM (hopme, TO B MaTepualiax, MPUIOKEHHBIX K OOpallleHHIO, TOJKHO OBITh 3TO
ykazaHo. Ecnu 1aetcst mpomMexyTOUHBIN OTBET, TO YKa3bIBa€TCsl CPOK OKOHYATEIBHOTO
peleHus MOCTaBIEHHOTO BOIpPOCaA.

OTBeThl, MOATOTOBJICHHBIE HAa OCHOBAaHWU IPABOBBIX JIOKYMEHTOB, JIOJKHBI
COJIepkKaTh PEKBHU3UTHI ITUX JTOKYMEHTOB C YKa3aHHEM AaTbl U HAUMEHOBAHUS.

OTBeT Ha KOJUIGKTUBHOE OOpallleHUEe OTIPaBIsAe€TCS Ha UMs  IEPBOIO
MOJMKCABIIETO €ro JIMIA, €CIM B MUCbME HE OTOBOPEHO KOHKPETHOE JIMIO, KOMY
HAJJICKUT AaTh OTBET.

OTtBer Ha oOpamenude, noctynuBiiee B AnmubHuctpauuto JOY  mno
WH(QOPMAIIMOHHBIM CHUCTEMaM OOIIEro TMOJIb30BaHUSI, HANPABISETCS MO MOYTOBOMY
aZpecy, ykazaHHOMY B OOpallieHUH.

4.7. OOpaieHuss TrpaxJaH TOCI€ HMX PACCMOTPEHUS  HCIOJHUTEISIMU
BO3BPAIAIOTCS CO BCEMHU OTHOCSIIMMUCA K HUM Marepuanamu 3asenyromemy 1OV,
KOTOpBIA (QopMUpYET Jieda, B TOM YHUCJIE C OTBETOM 3asBUTENIO B Cilyyae, €clid
JaBaJOCh OpyYeHUE MH(POPMUPOBATH PYKOBOJCTBO O PE3YIbTaTaX PACCMOTPEHUS.

4.8. Tlopsimox BU3MPOBAHUS MOATOTOBICHHBIX OTBETOB Ha OOpaIlleHusI TPaXaaH 3a
noanuckio 3asenyrouied JJOY u ero 3amectureneil yCTaHaBIMBAETCA CICAYIOIINN: Ha
BTOPOM DK3EMIUISIPE OTBETA 3asBUTEIIO B JICBOM HIDKHEM YTy yKa3blBaeTcs haMuivs
Y MOJIUCH UCIIOJIHUTEIS, HOMEP €ro CIIy»KeOHOTO TeledoHa, a TaKKe MPOCTABISIOTCS
BU3BI PYKOBOIWTEJICH, YyJaCTBOBABIIMX B IOATOTOBKE OTBETA, C paciimpoOBKOU
bamunii.

4.9. Ha xaxxnoMm oOpallleHHH MOCJI€ OKOHYATEIbHOIO PEIICHHS] U €r0 UCIOJHEHUS
JOJDKHA OBITh OTMETKa 00 ucnoidHeHun «B pgeno», nara W JW4yHas TMOMANKCH
JIOJDKHOCTHOTO JIMIA, MPHUHSBIIET0 3TO pemieHue. [lpemynoxkeHus, 3asBieHUs U
KanoObl, KOMMU OTBETOB Ha TpaxaaH (QOPMUPYIOTCS B JIEJIO B COOTBETCTBUH C



YTBEPKIAECHHON HOMEHKIIATYPOU JIEII.
5. ITopsinok paccMOTpPeHUSI OTAEJbHBIX 00palIeHuit

5.1. OOpamenust rpaxniaH, noctynuBmue 3aBenyromemy JOY wu3 cpenacts
MaccoBOM HMH(pOpMALMU, PacCMAaTpUBAIOTCS B MOPSAKE U CPOKH, MPEAYCMOTPEHHbBIE
HacroAwmM IlonoxxenueMm.

5.2. B cinydae ecau B NUCBbMEHHOM  OOpallleHUM HE YyKa3aHa  (pamuius
rpaXk/JlaHWHa, HalpaBUBILIEro oOpallleHue U MOYTOBBIM aJpec, M0 KOTOPOMY JOJIKEH
ObITh HampaBleH OTBET, OTBET Ha oOpamieHue He paerca 3aseaymoued IOV,
IPUHUMAETCS PELIEHUE O CIIMCAaHUM JaHHOTO oOpateHus «B neno».

5.3. Ecniu B yka3aHHOM OOpaIlleHUU COJEPKATCsl CBEJEHUS O MOJTrOTABIMBAEMOM,
COBEPIIAEMOM HJIM COBEPIICHHOM IPOTUBONPABHOM JACSHUHU, & TAKXKE O JULE, €ro
NOJTOTABIMBAIOLIEM, COBEPIIAIOLIEM WM COBEPIIMBILEM, OOpAILECHUE MOIJICKUT
HaITPaBJICHUIO B OPTraH B COOTBETCTBUHU C €T0 KOMIIETEHIUEN.

5.4. OOparmieHne, B KOTOPOM OOXKalmyeTcs cyneOHOe pelieHue, BO3BpaIiacTcs
rpaXkIaHuHy C Pa3bsICHEHUEM MOpsAIKa 00KaTOBaHUI TAHHOTO CYAe0HOTO PEIIeHUsI.

5.5. Ilpu mnoday4YyeHUH MHUCBMEHHOTO OOpallleHus, B KOTOPOM COAepKarcs
HELEH3YPHbIE, OCKOPOUTENbHbIE BBIPAXKEHHUS, Yrpo3bl >KU3HU, 3J0POBBI0 WU
MMYLIECTBY JOJDKHOCTHOTO JIMIA, @ TAKKE YICHOB €r0 CEMbU 3aBEIYIOLIMI BIPABE
OCTaBUTh OOpalieHue 0e3 OTBeTa M0 CYLIECTBY IIOCTaBICHHBIX B HEM BOIIPOCOB U
COOOLIUTh TpaXJaHUHY, HalpaBUBLIEMY OOpalieHue, O  HEAOIyCTUMOCTH
3710ynOTpeOIEHUs] IPABOM.

Pemenue o criucanuu nanHoro oopaiienus «B neno» u HampaBieHUU coOOIIEeHUs
3agBUTEII0 O HEIOMYCTUMOCTH 3JI0YNOTpeOSIeHUusT MpaBOM MNPUHUMAETCA U
noanuchiBaeTcs 3apeAytomum 1OV unu 3amecTuTenem.

5.6. B ciyuae eciam TEKCT MHCbMEHHOTO OOpallleHus He MOAJAeTCs MPOYTEHUIO,
oOpallieHre He MOAJIEKUT HAIPABICHHUIO HA PACCMOTPEHUE U OTBET HA HETO HE JJAeTCH.
3asgBuTEN0 00 3TOM COOOIIAeTCs, €ciu ero (aMuiius U MOYTOBBIM aJpec MOANAI0TCA
IPOYTEHUIO.

5.7. Obpaienus rpax/jad, MOCTyIUBUIME OT OAHOIO U TOTO e JIMIA M0 OAHOMY U
TOMY JK€ BOIIPOCY, €CIM CO BPEMEHU TMOAaYM MEpPBOro OOpalIeHUs HCTEK
YCTAaHOBJICHHbI HACTOAIINUM llooKeHnEM CpOK pacCMOTPEHMS WM 3asBUTENb HE
COIVIACEH C MPHUHSITHIM IO €ro OOPALEHUIO PEIIEHUEM, CYUTAIOTCS IOBTOPHBIMHU.

[Tpu paGote ¢ MOBTOPHBIMU OOPALEHUSAMH JEIONPOU3BOAUTEIL (POPMUPYET NIETIO0
C y>K€ UMEIOLIMMUCS TOKyMEHTaMHU 10 0OpaIleHUsIM JaHHOTO 3asBUTEIIS.

He cuurtarorcss moBTOpHBIMH OOpallleHusi OAHOTO M TOTO K€ 3asBUTENS, HO IO
pa3HBIM BONPOCAaM, a TAKXE MHOTOKPATHBIE — IO OJHOMY M TOMY K€ BOIPOCY B
cillydae, €CIM IPHUYMHBI, [0 KOTOPBIM OTBET II0 CYILIECTBY IIOCTaBICHHBIX B
oOpalieHry BOMPOCOB HE MOTr OBITh JaH, B MOCIEAYIOIIEM ObUIM YCTpaHEHbI,
rpaKJaHUH BIIpaBE BHOBb HaIllpaBUTh oOpalieHue 3apenyromniemy /10Y.

5.8. B ciyyae ecnu B TMCBMEHHOM OOpAaIlEHUU IpaklaHUHA COAEPIKUTCS BOIPOC,
Ha KOTOPBI €My MHOTOKPATHO /1aBAJINCh MHUCbMEHHBIE OTBETHI IO CYILECTBY B CBSI3U C
paHee HaNpaBJICHHBIMH OOpALIEHUSIMU, M TMPU 3TOM B OOpALIEHUU HE MPHUBOIATCS
HOBBIE JIOBOJIbI WJIM OOCTOATENIbCTBA, 3aBeaytouuid JIOY BrpaBe NpuHSTH PEIICHHUE O



0€30CHOBATEIBHOCTH OYEPEJHOT0 OOpalmeHuss M MPEeKpalleHUU IEPENuCKH ¢
rpaxaaniHoM. O JaHHOM pEHICHHH YBEAOMIISIETCS TpaKJaHUH, HalpaBUBIINN
oOpailieHue.

5.9. B ciydae ecnu OTBET MO CyIIECTBY OCTABIEHHOTO BOMIPOCa B 0OpaIlleHuu He
MOXET OBIThb JaH 0e3 pa3miameHus CBEeICHUH, COCTaBISIONINX OXPaHAEMYIO
¢enepaabHBIM 3aKOHOM TaifHY, Fpa)<1aHUHY, HAIIPaBUBIIEMY OOpalieHne, COOOIIaeTCs
O HEBO3MOXHOCTH JaTh OTBET IO CYHIECTBY B CBS3M C HEIOIMYCTHMOCTBIO
pas3mianieHus yKa3aHHbIX CBEICHHA.

6. Cpoxu paccMOoTpeHusi oOpallleHMH W YBeIOMJIEHHEe 3asiBUTeJIel

6.1. Obpamenus, noctynusinue 3aBenayomniemy OV, paccmarpuBatoTest B CpoK J10
OJJTHOTO MecsIia CO JIHS UX PErMCTPALMH, €CIU MHOW CPOK (MEHBIIMI) HE YCTaHOBJICH
PYKOBOJUTEIIEM.

OOpamenus, He TpeOyromue MAONOTHUTEIPHOTO W3YyYEHUS U IMPOBEPKH,
paccMaTpUBarOTCs 0€30TIarareabHoO.

O pesynprarax pacCMOTPEHUS YBEAOMIISIIOTCS 3aIBUTEIIN.

6.2. B uckmounTenbHbBIX ciydasx 3aBenytomuid J[OY BopaBe mpominth Cpok
paccMoTpeHus obpauieHust He Oosee yem Ha 30 qHEH, yBEJOMHB O IPOMJIEHUH CpPOKa
€ro pPaccMOTpPEHUsl TpakJaHWHA, HampaBuBllero ooOpaimeHue. [Ipoanenue cpoka
oopmisieTcss UCHOIHUTENSIMU HE MEHEE 4eM 3a IATh JHEW O HCTEUeHUs Cpoka
paccMOTpeHHUst 0OpalleHHUS.

7. Opranu3anusi padoTsbl 10 JUYHOMY NpPHEMY TIPaKIaH

7.1. I'padbuk m mopsaok JguuHOoro mpuema rpakmad B JIOY ycranaBimuBaetcs
3aBEAYIOLIUM.

7.2. Ilpu TMYHOM NpUEME TPaXKJAHUH MPEIbSABIAET TOKYMEHT, YI0CTOBEPSIOLIUIA
€r0 JIMYHOCTD.

7.3. Ilo BompocaM, HE BXOISIIIMM B KOMIIETEHIMIO 3asenyromero JIOVY,
3aABUTESIM PEKOMEHAYETCSl OOpPAaTUTHCS B COOTBETCTBYIOIINE OPTaHbl, YUPEKIACHUS,
OpraHU3aLUN.

7.4. Bo Bpems 3anucH Ha IPUEM 3aBEIYIOIIMN 3allONHAET KapTOYKY JIMYHOIO
npuema TrpaxiaaHuHa (dopma mpuiiaraercs), B KOTOPYIO 3aHOCUTCS COAEp>KaHUE
oOpalieHus rpaXkJaaHuHa Ha JIMYHOM MPUEME, a TAKXKE PE30JIIOLHs BEAYLIEr0 MPUEM, C
MOPYYEHHEM JIOJDKHOCTHOMY Jinily. [Ipu HeoOXoauMOCTH TpaKaaHaMm MpeiaraeTcs
U3JIOKUTh CyTh BOINpPOCAa B NMUCbMEHHOM Buje. [lucbMeHHOE oOpalieHue B 3TOM
CJIy4ae pETUCTPUPYETCS U pACCMATPUBAETCS B YCTAHOBJICHHOM MOPSAKE, & B KAPTOUKE
nenaercs otMeTka «OCTaBIICHO 3asiBJIEHUE» U JaTa perucTpaluu.

B cnydae ecnu u3nokeHHbIE B yCTHOM oOOpamieHuu (akTbl U 0OCTOSITENbCTBA
SBIIAIOTCS OYEBUJAHBIMU M HE TpeOYIOT JOMOJTHHUTEIbHONW TMPOBEPKU, OTBET Ha
oOpalieHue ¢ coriacus TpaxxaaHNHa MOXKET OBITh JaH YCTHO B XOJI€ TUYHOTO MpUEMa,
0 YeM JENacTcs 3alliCh B KApTOUYKE JINYHOIO NpHEMa IpakJaHWHAa. B ocTambHBIX
ClydasiXx JaeTcsl MUChbMEHHBIM OTBET IO CYIIECTBY MOCTABICHHBIX B OOpallleHUU
BOITPOCOB.

7.5. Tlpu TOBTOPHBIX OOpaIICHUSAX MOAOMPAIOTCS HMEIOUIMECs MaTepualibl 10



JIeITy 3asIBUTEISL.

7.6. B xo1€ TMYHOTO NpHUeMa rPAKJAHUHY MOXET ObITh OTKAa3aHO B JajbHEHIIEM
pacCMOTpPEHHH OOpalleHus,, €CIM €My paHee Obll JaH OTBET M0 CYIIECTBY
MOCTABJIEHHBIX B 0OpalIEeHUU BOIIPOCOB.

8. Pa0ora c oOpameHusiMH, MOCTABJICHHBIMUA HA KOHTPOJIb

8.1. OOparieHusi, B KOTOPBIX COOOIIAETCS O KOHKPETHBIX HAPYIICHHUSIX 3aKOHHBIX
IpaB U UHTEPECOB Ipak/iaH, CTABATCS Ha KOHTPOJIb.

8.2. JIOMKHOCTHOE JIUIIO — UCTIOJTHUTENb B YCTAHOBJIEHHBIE CPOKU pacCMaTpPUBAET
KOHTPOJIbHOE OoOpalieHue, HHpopMUpyeT o pesyabTarax 3aBeayromero J1OY, rotoBur
OTBET 3asIBUTEIIIO.

8.3. OOpaieHue CYUTACTCS HCIOJHEHHBIM M CHHUMAETCS C KOHTPOJIS, €CIU
pPacCMOTpPEHBI BCE€ TOCTABJICHHBICE B HEM BOMPOCHI, NMPUHATHI HEOOXOIUMBIE MEpHI,
3asIBUTEJISIM JIaH OTBET.

8.4. IlucpbmeHHBIE OOpaIeHNs, HA KOTOPHIE JAOTCS MPOMEKYTOYHBIC OTBETHI, C
KOHTPOJII HE CHUMaroTca. KoHTposib 3aBepiiaeTcs TOJIBKO MOCJIE BBIHECEHUS U
NPUHATHS, MCUEPIBIBAIOIIUX MEP IO Pa3pelieHUI0 MPEIJIOKEHUsI, 3asBIICHUS,
KajoObl. PellieHre o CHITUU ¢ KOHTPOJIs TpuHUMaeT 3apeaytoias J[OY.

9. XpaHeHHe MATepPUHAJIOB 10 O0palleHUAM IpPaKAaH

9.1. OTBETCTBEHHOCTh 3a OPTraHU3ALMI0 W COCTOSHUE [EJIONPOU3BOACTBA IIO
MMChbMaM U YCTHBIM OOpallleHusIM IPpakJiaH Bo3jaraercs Ha 3aBeytoniero JJOVY.

9.2. 3aBemyromuii JIOY opranuzyer BeA€HHWE SKypHaJla PpETUCTpaldU IO
oOpaleHusIM TpaXK/JIaH.

9.3. 3aBenytomuii JJOY ocyiiecTBiasieT XpaHEHUE U UCIIOJIb30BAHUE B CITIPABOYHBIX
Y UHBIX MEJSIX MPEJI0KEHNUM, 3asBJICHUH U JKaJlo0 TpakK/aH.

9.4. YcranaBnuBaeTCsl CPOK XpaHEHUS MPEIJIOKCHUH, 3asIBICHHM, )KaJI00 TpaskaaH
U JIOKYMEHTOB, CBS3aHHBIX C HX pAacCMOTPEHMEM M paspemeHnemM — 5 ner. B
HEOOXOIUMBIX CIIy4asX 3KCIIEPTHOM KOMHUCCUEH MOMKET OBITh MPHUHATO peueHue o0
YBEIIMYEHUHU CPOKA XPAHCHUSI WIM O MOCTOSIHHOM XpaHEHHWHU HaumOoyiee IEHHBIX
MPEUIOKEHUHN TPAXKIAH.

9.5. Ilo wucTeuyeHUM YCTAHOBJICHHBIX CpPOKOB XpaHEHHUs JOKYMEHTHI IO
NPEMIOKCHUSIM, 3asBICHUAM U KajgobaMm TrpaxkaaH TMOJIeKaT YHUYTOXKEHUIO B
COOTBETCTBUM C YTBEpXKJICHHbIM DefepanbHON apXuBHOU ciyx)0oii Poccun
06.10.2000r. IlepeuHemM THMOBBIX YIPABIEHYECKUX JOKYMEHTOB, OOpa3yIOIIMXCS B
JEATEIbHOCTH OpraHu3aluu, ¢ yKa3aHUEM CPOKOB XPAHEHUSI.

9.6. XpaneHue ies1 y UCTIOJIHUTEIIEH 3apelaeTcs.

9.7. OOpartenus rpakJaH MOTYT HaIlpaBISITHCS B apXUB 0€3 pacCMOTPEHHUs, €CITU
B HUX COJIEPXKATCS PACCYXKIIEHUS MO M3BECTHBIM MPOOJIeMaM WM MOJTHUMAIOTCS yKe
pEIICHHBIE BOMPOCHI, HE TPEOYIOIINE OMOJHUTEILHOTO PACCMOTPEHHS, a TaKXKe
OECCMBICIIEHHBIE M0 COJIEPKAHUIO.

9.8. Penienue o criicaHuu yKa3aHHbIX oOpalieHui npuHuMaeT 3asenyromuii JJOV.
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